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W E L C O M E

It is my great pleasure to welcome the Connecticut and Rhode Island
C A P C a d e t s t o W e s t o v e r A i r F o r c e B a s e o W e f e e l h o n o r e d t h a t o u r b a s e h a b
been selected as the site for your Summer Encampmento

This Command is vital ly interested in the presenx- operation and po
tential capabilities of the Civil Air Patrol as an auxiliary of the United
Sta tes A i r Force# 0 \ i r e f fo r ts dur ing your v i s i t he re w i l l be a imed a t two
prime objectives - to make your stay as pleasant as possible^ and to give
you a first hand knowledge of the operation of an Air Force Base#

Good luck in your encampment^ and again - WELCOMEo

DAVJD Ho CHATTERTON
Colonel^ USAF
C o m m a n d e r



w C A D E T I N F O R M AT I O N F I L E

CONTENTS

PA R T I . GENERAL CAMP INFORMATION FOR THE CAP CADET P a g e 1
- Br ief History WAFE 2

A u t o m o b i l e s 3
Cadet Supply Procedure 4
Laundry and Dry Cleaning 5
S p e c i a l S e r v i c e s A c t i v i t i e s 5
P r i v i l e g e s 6
P r o p e i ^ y 6
U n i f o r m s 7

P A R T I I CADET REGULATIONS Page B
B e d s 9
C i v i l i a n C l o t h i n g 9
Storage of Baggage 9
S i c k C a l l 9
P a s s e s 9
Demerit System 9

P A R T I I I S TA F F D U T I E S Page 12
C a d e t O D 13
Cadet CQ 1 4
C a d e t R u n n e r 1 4
C a d e t O f fi c e r s 1 4

P A R T I V DETAILED CONDUCT OF FORMATIONS Page 16
D e t a i l e d C o n d u c t o f F o r m a t i o n s 1 7
R e v e i l l e 1 7
R e t r e a t 1 7
Diagram of Group Formation 19
S c h e d u l e o f F o r m a t i o n s 2 0

PA RT V FIRE FIGHTING PROCEDURES Page 21
Fire Fighting Procedures 2 2

P A R T V I M E S S Page 23
M e s s P r o c e d u r e 2 4

P A R T V I I T R A I N I N G Page 25

t t

Training Breakdown 2 6



T

b

smo dvo m hoj Noiivwaoaia: dmo Tfmwi

I IHVd

miA NoiivwHom: asavo



w

A BRIEF HISTOHT OF WESTOVER AIR FORGE BASE

In the siannrier of 1939^ the present site of Westover Air Force Base was
just an expanse of tobacco fields sprinkled with a few houses<» But^, in
Eiecember 1940^ less than a year and a half latep^^ the First Air Forc^ plane
landed on its runwayso Named after one of the staimchest supporters of the
Air Force during the 1930" s^ Ifejor General Oscar We stover ^ Chief of the Aibct
Air Corps^ ^o was killed in an aitplane crash in 1939i> this base was orlg"
inally intended as the keystone in the air defense of the northeastern United
S t a t e s ®

. I '

ih the early days of World War thid base played a vital part in the
despei*ate anti-submarine campaigns of 1941°^ and B-'25''s based here were
credited with some of the first "kills" along the Atlantic Coasto As the war
progrfessedj, however^ the base became a tactical training base with both fighter
and Ij^omber groups based here and also began handling the first trans-atlantic
fer^ flights® In 1943in conjunction with its growing importance as a dom-^ estic clearing station for overseas shipments^ an Overseas Transportation Unit
for B-24 crews was set up and operated until the end of the war® ?y late 1945^
nearly all military flints across t^e "Big Ditch® cleared/thrpu^ Westoyer
and:in Febn^ry 1946 the Air Transport Command consolidated aU its Atlantic
seaboisird activities at this base© Since that date^ alX trans-atlantic flints
clear through here and its facilities have played host to maz^ of the major
political and military figures of the United States and foreign countries®
Westover *s latest addition to date is Atlantic Division Headquarters of the
Milil/ary Air Transport Service which jfioved here from Fort Totten^, New York
in November l947o
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k m o m B t L E s
w

llie registration and operation of privately-osmed automobiles on
Westover Air Force Base is a privilege which may be revoked for failure
to comply with Base Regulation which governs the use of such vehicles
on the basoo A copy of this regulation is posted on the wall at the Traffic
Section of Air Police Headquarters, Building T'-273o Since any cadet trtio
desires to operate a privately-owned vehicle on the base must register the »
vehicle with the Traffic Section of Air Police Headquarters^ it 1^ suggested
that he read Base Regulation 125-1 when he registers his automobile© As
a permanent reminder for you while at Westover<> the following important
points governing registration and operation of automobiles have been ex
tracted from Base Regulation 125-lo

If you have a privately-owned axctomobile and desire to operate it on
the base you must register with the Traffic Section^ Air Police Meadquartersi,
^7273^ within h3 hours after arrival on this base^ Any change cf registrar-tion or ownership, changes of insurance (renewal or cancellation) ̂  or change
in license plates, must be reported to the Traffic Section^ Air Police Head
quarters, within 4B hours« Failure to comply with the above-will result ins u s p e n s i o n o f p r i v i l e g e s © i

When applying for base registration you must have with ^u a valixi '
driver's license, valid license plates and registration certificate and a
Motor Vehicle Liability Insurance policy covering m±nirmrm Pr̂ opftW-.y Ttotnagft
of five thousand 5oll^§ o000aand a min^tmi T.iaMT-it.-p- namafre ^
pf five and ten thousand dollars 000©00 & faQ«>OOOoOO)o (You are cautioned
xo check the ^iration date of your current insul»ance policy)« lou must also
familiarize yourself with all regulations governing the operation of privately-
owned vehicles on this installation and the State of Massachusetts and siga
a certificate stating that you underslaod and will comply with these regula
tions befor^ receiving base registration©

When you meet the above requirements you will be issued a temporary
registration certificate, valid until your departure from Westover© Youmust be sipe to check-out with the Traffic Section, Air Police Headqioarters^
and turn in your temporaiy registration certificate prior to departure from
Westover at t^hs end of the encanpnait© Should you be unable to provide
evidence of renewal or continuation of insurance as mentioned abovê  should
you fail to maintain your vehicle inra safe operating condition^ or should
you trade or sell your vehicle, on or off base^ you will be reljuired to turn
in your registration certificate and remove the vehicle from the base© If
you do not own the vehicle being registered you must present a power-of-
attomey by the legal owner unless the vehicle is owned by your immediate
fami ly©

Jioss of base registration, certificate will be iimnediately reported to
t h e A i r P o U c e S e c t i o n © ^ ^ <

The speed limit on Westover Air Force Base is twenty (20^ miles per
hour with the following exceptions s

industrial Road from the Industrial Gate to Outer Drive and Central ^
Avenue from the Fairview Gate to Inner Drivei Thirty ^0) miles per hour©
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Operating speed will be reduced below prescribed speed limits in
accordance with good judgement and safety^ particxilarly at intersections
and road junctions, railroad crossings and pedestrian walkwaysi when meet
ing or passing pedestrians| where road area is under construction^ on wet
pavement5 in areas of vehicle or pedestrian congestion^ and where child*"
ren are observed in the area adjacent to ixjadwayso

You miist stop at least twenty-five (25) feet from school buses not
in motion, regardless of the direction of tra\elo

Emergency vehicles, such as fire trucks, crash trucks,, ambulances,
etco, win be given the right of way at all times o Tou must pull to the
right hand side of the roadway and come to a complete stop®

A formation of marching troops will have the right of way at all
t i m e s o

You must come to a complete stop at posted stop signso

Parking vehicles is prohibited on roadways so markedj on grassed or
seeded areas unless such areas are specifically designated as parking areas|
within fifteen (15) feet of buildings, except in authorized parking areas^
on approaches to heater rooms, coal bins, gs^rbage and trash racksj iirtien so
indicated by posted s ignso

When parking in the vicinity of GAP Summer Camp, all cadets will park
in designated areas only»

Reckless driving, driving so as to endanger life or property, and
a l l o the r se r i ous o f f enses on th i s base w i l l be i nd i v i dua l l y cons ide red
and appropriate administrative and/or disciplinary action vwilT be taken
by the Camp Commander«

All vehicles operating on this base may be subject to aearch for lost
or stolen government property at the discretion of the Base Commandero

The Camp Cbmmander desires strict compliance with all Base Regulations®

GAP CADET SUPPLY PROCEDURE

All Air Force -supplies issued to th6l eadets will be issued on hand
receipts» A reproduced Camp Fom for clothing and equipment will be
processed by supply personnel and each cadet on the first day of campo
Additional equipment needed will be obtained by each cadet on individual
hand receipt o Cadets must clear, all hand receipts prior to the last day
of camp, therefore^, it is inqoerative that each time a cadet returns property
to the supply room h« must obtain the original copy of the'lfeand receipt from
the supply personnel or signed docment denoting that the cadet has returned
said property®

Housekeeping equipment in barracks is the responsibility of the Cadet
Charge of Quarters©

4



Cadets will be held responsible for the condition of each barracks at
the end of the summer camp period® Cadets will be held responsible for
damage to waHs^ floors^ doors^ windowsj, screens^ etc^^ and also for latrine
facilities^ such as wash bowls^ st^ls^ mirrors^ etc®

l A i n i D H r A N D D H T Q X E A m m FA C I L i m S

Automatic washing machines will be placed in building T»343 and T-A13
for use by cadetso These machines are a concpaaion of the PKd

A three-day laundry and dry cleaning service Is' available« Soiled
clothing for laundry and dry cleaning will be tuimed in* to the supply roomfl
building T-412o Paper laundry bags and laundry slips are available in the
Supply Boonio

Cade't^ will settle their laundry and dry cleaning accounts on th6 lalst -
day of cMnp, prior to clearing the base© •

SPECIAL SERVICSS ACTIVITIES

An excellent Library^ Theaters^ Bowling Alley and other recr^tiohal
facilities are available at Westover Air Force Base for your convenience»

a o B A S E L I B R A I g

'(1^ Hours of operationg OSOO to 2200 hours^ Monday thru Saturdayi
1400 to 2100 hours on Sundayo

b, BASE THE&TERS

(1) Hours of operation

(a) Theater Matinee at 1300 hours Monday thru Saturday
and 1415 hours on Sundayo Evening showings at 1800 and
2015 hours o

(b) Theater #2g toe show daily at I9OO hours©
Co BASE caamAsicM

(1) At the Base GTnmsLum BnTl.ding P"634{) golf equipment may be
issued out for a twenty-four (24) hour period on weekdaj^s and
for a seventy-two (72) hour period pn weekends# Fishing equip
ment and tennis rackets are availabi/e^ also^, for issue on a /
twenty-four hour basis® Basketball, badn^ton and boxing
facilities are also availableo shoes^ boxing gloves^ piwch-
ing bia(|s^ wei^ts^ climbing rope and other gymnastic equi|Menb «
are for use at the Base Qymnasiumo

(2) Hours of operations 0800 to 1700 hours^ Moriday thru Fridayi0800 to 1200 hours on Saturday and closed on Sunday® ^
W

5
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d e W E S T Q V E R R I D I N G S TA B L E S

(1) The Westover Riding Stables^ btdlding T-4645 telephone 739S
are open every day except Monday from 1300 to 1900 hours®
The fee is seventy cents (70^) per hour^ Appointment must
be made before 1700 hours the day before riding on weekends»

e « S t f l M M I N G P O O L
I

(1) Hours of Operations 1300 to 2100 hours daily<>
Coi ranerc ia l t ranspor ta t ion fac i l i t ies are ava i lab le a t the Base Termina l®

Reservations and tickets for rail^ bus or air travel may be obtalnedo

Cadets may be required to present their identification badges before
us ing any base fac i l i t i es®

P m i L E G E S

1® GENERAL PROVISIONSg Before taking advantage of any privileges a
c a d e t w i n f a m i l i a r i z e h i m s e l f w i t h t h e a u t h o r i z a t i o n a n d l i m i t a t i o n s
pertaining thereto® He will take no undue advan"^age of any privileges®
Privileges requiring written permission^ other than passes^ will be re
quested twenty-four hours in advance® A1^ such requests will be addressed
through channels to the Camp Commander® The Flight Tactical Officer may
approve requests for pr iv i leges in extreme emergencies®

2® CONDUCTg Cadets leaving the base will^n at all times^ maintain the ,
hi^ standards of gentlemanly conduct and appearance expected of themo

3. CHAPELs Chapel attendance is not compulsory® Religious services
are provided for all faiths according tc schedules posted on the Squadron
B u l l e t i n B o a r d ®

4® TKt.KPHONESs . The telephone in the orderly room is for official
buisness only® Cadets may use the pay stations when duty does not interfere®
Any cadet may proceed to a pay station upon noti^ir:ation of a long distance
c a l l ®

P B D ^ m

1® VALUABLESs Cadets are advised against keeping large amounts of
c a s h o r o t h e r v a l u a b l e s i n t h e i r b a r r a c k s ® A l l v a l u a b l e a r t i c l e s s h o u l d
either be sent home or turned in to the Flight Tactical Officer for safe®-
keeping®

2® CARE OF PUBLIC PROPERTYg Cadets are responsible for maintaining
the condition of all public property issued to them® They will not mark
pub l i c p roper ty un less d i rec ted®

3o ARTICLES OF EQUIPMENT IN BARRACKS^ Articles of equipment in the
barracks or parts thereto will not be moved from one spot to another with
out the permission of the Flight Tactical Officer® Cadets will report
immediately to the Flight Leader all bre^ages and damages that come to
t h e i r a t t e n t i o n ®
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4o lOST AND FOUNDS Any cadet i r i io finds a lost ar t ic le not h is own ^
will turn it over to the Cadet Officer of the Day^ giving him information ^
a s t o w h e r e a n d w h e n i t w a s f o t i n d o I f a r t i c l e i s m a r k e d w i t h t h e o w n e r s
name;, or if the Cadet Officer of the Day can identify it otherwise^ the
ar t i c le w i l l be re tu rned to i t s owner® I f the owner i s unknown and i f
the article in the opinion of the Cadet Officer of the Day^ of suffi
cient value he will advertise in the IdOOth Air Base Wing, Daily Bulletin^,
t h a t t h e a r t i c l e i s i n h i s p o s s e s s i o n a n d w i l l d i r e c t t h e o w n e r t o c a l l ^
for it ipnediately« At the end of his tour of duty the Cadet Officer of
the Day will turn over all unclaimed articles in his possession to the new
Officer of the Day®

UNIFORMS

lo TAGSg Wil l be worn on the left shirt pocket® The name tag
is considered a part of the unifom while on the base®

2o POCKETS g Cadets will not cany personal articles in their shirt
pockets in any formationo In their trouser pocket they may carry necessary
items such as handkerchiefs^ billfold^, and comb| however, at no time will
pockets bulge®

3o UNIFORMS I^fom will be as designated by the CoAoPo Summer Camp
Commandero

%
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BEDS

The blanket hood<->t^e make^-up will be Tised daily except Saturd^
(see chart on wall of barracks)®. On Saturday the inspection type make-'Up
will be used (see chartand on days of linen change the open type bed
will be made (see chart)o

C I V H J A N C L O T H I N G

Civilian clothing will not be worn at any time of the day or evening
from Monday through Friday® Qli^lian clothing, msgr be worn only from 1200
hOTirs Sattirday unti l 2300 hours Sunday of each weeko The prescribed unifom
w i l l b e w o r n a t a l l o t h e r t i m e s o

STORAGE OF BAGGAGE

.All bags and luggage will be turned in to the Supply ro<mi on ^turday
22 August with the exception of one (l) small, handbago One (1) handbag may
remain in the possession of each cadet but must be kept in the footlocker®
Other baggage that is turned in to the supply room will be stored by supply
personnel in building T<-411o Cadets may have access to baggage^ or check
out baggage only after 1200 hours on Saturdayo. Baggage checked out over a
weekend will be turned back into the supply room the following Monday
morning prior to 0800 hours®

S I C K G A L L

Cadets going on sick call^ on Monday throu^ Saturday^ will first ^
report at the off ice of the Commandant of cadets at 1250 hours® They wi l l
then march in formation to the Flight SurgeonAs Office^, building T-I725
repor t ing there a t 1300 hours® On Sundays and ho l idays cadets wi l l f i rs t
report to the Camp 4clniinistration office and'then go directly to the Base
Dispensary^ budding i-173c, for the regular sick call which will be held
a t 1300 hou rs®

PASSES

No cadet wil l be al lowed out of the C«AoP® Cangj ^ea without f irst
signing out in the cadet departure book® This is not applicable when on
special detail^ duty^ instructional tour or maneuver® On return of the
cade t^ the depar tu re book w i l l be in i t i a ledo No cade t w i l l be pe rm i t ted
to leave bi^se^ unless accompanied by visitors from his own immediate family®
Cadets will be dressed in Class "A" uniform® Visitors will only be per
mitted between 1200 hours Saturday to 2200 hours Sunday®

D M E R I T S r S T M

1® GENEHALo A demerit system has been established and will govern for the
entire CoAoPo Summer Encampment® Demerits wil l be given for each infraction
of Cadet Suimner Camp Regulations® Demerits in excess of twelve (12) accu
mulated during one week from I7OO hours Friday to 1700 hours the following
Friday will be worked off at the rate of twenty (20) minutes per demerit®
Evidence of an excessive number qf demer i ts wi l l be considered suffic ient
cause for dismissal from canqj®



2® PURPOSEo The purpose of th is demeri t system is to inst i l l in the
indiv idual the importance of h is responsib i l i ty as a member of an organ
ized groupo

The effectiveness and efficiency in turn of any organization is determined
by the e f fec t i veness and e ffic iency o f each ind iv idua l membero There fo re , the
demerit ^sttan is established in order to better evaluate each Cadet's contribu=
t ion to the o rgan iza t ion®

3® SCOPEo Demerits may be awarded by officers and airmen of the Cadet Summer
Camp Cadre and Cadet Officerso

a«, Demei ' i ts awarded by other than commissioned off icers wi l l f i rs t be
reveiwed by the Coimnandant of Cadets before being posted®

bo Any offense not specifically listed and deemed a violation of the
military code will be assigned an appropriate niamber of demerits by the
C o m m a n d a n t o f C a d e t s c o m m e n s u l ' a t e w i t h t h e s e r i o u s n e s s o ^ t h e i n f r a c t i o n ©

D e m e r i t L i s t o f D e m e r i t s

Improper un i form
N o h a i r c u t
S h o e s u n s h i n e d
U n s h a v e n

Di r ty bunk area
Improper arrangement of fcotlocker (per item)
Improper arrangement of clothing rack (per item)
Bed improperly mad©
Shoes improperly aligned (per pair)
Unauthorized items (per item)
F o o d i n b u n k a r e a
Smoking in bed
A b s e n c e f r o m f o r m a t i o n
l a t e f o r f o r m a t i o n
Absence f rom t ra in ing per iod
Ta l k i ng i n ranks
F a i l u r e t o s a l u t e
I n s r u b o r d i n a t i o n

4o DEMERIT PH'-TMINATION REQUIHMEBJTSo Any cadet who accumulates more than
twelven[l2yiimeHts~mistlHre3$''tov^ in order to liquidate that number in excess
of twelve (12)0 Demerits will be f'walked off at the rate of twenty (20)
minutes of walking for each demerit in the designated area©

a © T o u r H o u r s

Monday thru Friday 1830=^30 hours
S a t u j r d a y 1 3 0 0 = ' 1 7 0 0 h o u r s

1$30"2030 hours
S u n d a y O S O O — I O C X ) h o i i r s

11 0 0 - 1 3 0 0 h o u r s

1.C



b» Any cadet who accumulates in excess of twenty-five (25) demerits in
any one demerit period (1700 Friday to 1700 following Friday) yill automatically
meet the Cadet El imination Board which wil l recommend appropriate action to the
Camp Commandero

5o ADMINISTRATIVE PROCEDURESo The admini-stration of the demerit system will
b e a s f o l l o w s ?

a« ^delinquency Report Forms will be available for all personnel concerned
at the Cadet Orderly Roomo

bo Personnel author ized to award demeri ts must have in their possession at
a l l t imes De l inquency Repor t Forms in su ffic ien t quant i t y to adequate ly repor t
a l l d e m e r i t s a w a r d e d * ,

Co The Delinquency Report Forms will be completed for each separate infrac
tion and turned into the Commandant of Cadets Office by 1800 hovirs each dayo

do Recap i tu la t i on o f app roved demer i t s w i l l be pos ted by fl igh ts no la te r
than 1000 hours each morn ing® Each post ing wi l l inc lude to ta l demer i ts for
period in question (on^ yj-eek) and nmber for previous day» Names of those
personnel who maintain a cleaji slate with no demerits will not appear on the
d a i l y p o s t i n g s

e. Cadets who have tours to "work o ff * w i l l repor t in Class "A" un i form to
the Cadet OD and sign in with the Cadet ODo At the termination of walking period
the cadet wil l report, back to the Cadet OD who will record the number of demerits
t a l k e d o f f ' o

fo Any cadet who feels that he has been unjustly awarded demerits may sub-
mit^ in writing^ within twenty-'four (24) hours of the postii^^ a request for re
consideration of his case to his flight leader,,

(1) Appeals for reconsiderationj>f demerit awards will pass through the
Cadet Flight Leader^ Cadet Squadron Commander^ Cadet Group Commander
to the Commandant o f Cadets»

n
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w T H E C A D E T O F F I C E R O F T H E D A Y

Duty Hours g Weekday » 1700 to OBOOj, Saturday - 1200 to 0800^ Sunday
0800 to O8OO0 Generalg The general duties of the Cadet Officer of the Day
w i l l b e s

ao To report to the Camp Duty Officer at the beginning of each tour of
duty in the Camp Orderly Room for instructions®

bo To en fo rce regu la t i ons and to repo r t a l l v i o l a t i ons tha t come to h i s
a t t e n t i o n o

Co To conduct a message center for telegrams^, messages and information
dur ing the hours of dutyo

do To assist the Camp Duty t ) fficero

So Fire To read Base Regulation dated 16 Dee 52^- located in
Cadet Officer of the Day Fi leo

f o To report to the Camp Duty Officer immediately the lack of light^
hot water or o ther u t i l i t ies in the canqp areao

go To patrol the area immediately after taps to ensure that all ligjits are
out and that there is no unnecessary noise in the areao

ho To notify the Camp Duty Officer immediately of any serious illness or
in jury to any of the cadets®

io To supervise the signing of the confinement book that all cadets placed
in confinement to barracks will -si^ each hour on the houri

jo To make a bed check of all of the barracks during the time that the
cadets are restr icted to the area and make a wri t ten report of a l l cadets who are
not in the i r beds a t the prescr ibed t imeo

ko To sleep in Camp Headquarters*, HLd^o T<»412^ and answer any phone calls
that come in during the night o If any phone call is on a matter of importance^
he will notify the Camp Duty Officer iimaediatelyo

l o To a w a k e n a l l c a d e t s f o r r e v e i l l e f o r m a t i o n o

Qio To draw a bed^ mattress and pillow from the camp supply room at the
beginning of the- tour of duty and immediately make up his bed in the Camp
Orderly Eoomo He will use his own linen and blankets o . .

no To maintain a Cadet Register and Sign-In booko

Oo To a le r t cade ts fo r a l l schedu led fo rmat ions«

W
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THE CADET CHABGE OF QUARTERS

lo Duty hours from 18CX) to O6OO both weekdays and weekend dayso He will
remain and Bleep in Camp Headquarters^, building ;T-'4125 to assist the Cadet Officer
of the Day

2o The Cadet Qiarge of Quarters wiH draw a 'feed^ mattre^s^ and pillow from
the camp supply room at 1800 dailyo These items will be returned to the supply
room at O730o The Cadet CQ will use his own bed lineno

THE CADET RDMMER

lo The tour of duty for the Cadet Runner wi l l be for a 12 hour per iod,, f rom
0600 hours to 1800 .hours both on weekdays and weekend dayso

2o The Cadet Runner will be on dtifey in Camp Headquarters^ building T-^IS^
to assist the Cadet Officer of the Dayo

3o The Cadet Runner wi l l check to see that a l l barracks are proper ly secured
a n d l o c k e d , w h e n t h e c a d e t s a r e n o t i n t h e a r e a o

CADET OFFICERS

lo Appo in tment o f Cade t Officers g Cade t o fficers w i l l be appo in ted fo r a
two=day tour of duty during the entire encampmento Cadets will be rotated through
the various positions of the organization in oirder to aquaint them with various
d u t i e s a n d f u n c t i o n s ®

2o Cadet Group Commanders The Cadet Group Commander will be responsible^,
under the guidance of the Commandant of the Cadets^ for discipline^ (interior)
administ rat ion and general eff ic iency of the gJfoup©

a<, He will supervise all group formations o

b» He will preside as president of the Cadet Evaluation Board.

3o Cadet Group Execut ive Officerg The Cadet Group Execut ive Officer w i l l
assist the Group Commander in all functions listed in I5 above^ and act as a
member o f the Cade t Eva l i xa t ion Board®

a® He wi l l act as Liaison Off icer with Camp Headquarterso

be He will supervise those administrative duties that are within group
j u r i s d i c t i o n o

4o Cadet Group Ad.iutantg ^e Cadet Group Adjutant will be responsible^,
under the general admiinstrative' supervision of the Cadet Group Commander for
the admin is t ra t ive dut ies o f the group as foUowsg

a® Maintain group bulletin board®

b® Read "Orders of the Day® at Retreat formation®

1 4



Co Act as member of the Cadet Evaluation Boards

Cadet Sgtiadron Gommanderg The Cadet Squadron Commander will be respon
sible under the guidance of the Commandant of the Cadets and the supervision of
the Cadet Group Commander^ for discipline^ performance^ (interior) administration
and general efficiency of his squadron© Also act as a member of the Cadet Eval^
n a t i o n B o a r d ®

60 The Squadron Ad.1utantg The Cadet Squadron Adjutant will be responsible^
imder the general administrative supervision of the Cadet Squadron Commander^ for
all administrative duties and especially the following?

ao Report all squadron absences to Group Adjutant at each Group formation®

bo Maintain Squadron Bulletin Board®

Co Assist Squadron Commander in performing necessary squadron duties and
assume command of squadron in the absence of Squadron Coimnandero

7o Cadet Flight Leaders The Cadet Flight Leader will be responsible^ under
the supervisioja of the Squadron Commander^ and guidance of the Flight Tactical
Officer for the fol lowing?

ao A l l fl igh t f o rma t ions

b o B a r r a c k s d i s c i p l i n e •

Co Madjitaining of barracks bulletin board®

do March ing o f f l igh t . , as requ i red®

e® See that lights are out at 2200 hours during weekdayso

80 Cadet Squad Leadersg. The Cadet Squad Leaders are responsible^ under the
supervision of the Fli^t Leader5, for the following dutiesg

a® Report squad attendance to Fli^t Leaders at all formations®

b® See that a l l barracks are Ipeked pr ior to departure f rom group area
for training and see that the barracks are reopened when required®

c® Be responsible for presence of squad at proper time and place for all
squad formations and assume complete responsibility for squad discipline^ report--
ing and conduct®

d® Be responsible for general overall efficiency and administration of
area occupied by squad m^nbers in barracks®
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4o After the last note of HEEREAT has been soimded^ the Group Commander
commandss "lo Group^ 2o ATTENTIDN"^ and *®lo Present^ 2® AEMS"o

5o The Air Force Band plays the National Anth®io

60 The Group Commander and staff remain facing the troops and salute at
the f i r s t no te o f «T0 THE COLORS® or ^^NATIGNAL ANTHEM" • The s ta f f o f f i ce rs
s a l u t e a t t h e s a m e t i n e a n d h o l d t h e s a l u t e u n t i l t h e l a s t n o t e o f t h e c a l l e
All these officers terminate their dalutes sim^iltaneouslyo The Group Comm^der
will then commandg^ "1© Order^ 2® AEMS««o

7o The Group Commander gives appropriate orders for marching to messo

$0 In all marching formations men will be marched to the left-hand side of
the roadway5 facing oncoming traffic o
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SCHEDUIE OP PQRMATIOKS

First Call00OOOOO0OO0OOPO0OO.•OOOOO00530

Reve i l l eeo , .o ,ooo , .oo . . , oo .ooooooooo0600

Mess (Breakfast)»•®•o o o o«.•«•o o ®•o ®»0630-0730

«

Work Formation & Inspections. • •«• o. c0715

School -Call0.0OOOOOO«.OOOOOO«O«OO««Oc074.0

Morning Period Begihs»o<»oooooooooo.•0800

Morning Period Bnds«<,oooooo«ooooooooll30

Mess (Dinner)Oo^ooooooo.oooooooCO0.0II3O-130O

Afternoon Period Begins.00 0 0 0»0•»0».1300

Afternoon Period Ends 0 0 0 0 0 0 0 0 0 0 ®1650

Retreat®00ooooooooooooooaoooooooaooo1700■ (ifjliien Scheduled)

Lights Onto • oooooooo»o<»ooooooeooo»» o2130

* 2 0



xz

saHQoaooad DNiiHOM aniJ

A lavd



F I R E

lo In case o f fi rec> a l l cade ts w i l l evacua te bu i ld ings immed ia te l yo

2o DIAL iSjLTMSION 17«> using nearest telephone«, Remain at the tele
phone until complete infonoation has been furnished to the Fire Department«

3o A FIRE REPORTING STATION is located directly across from C® Ao Po
Camp Headquarters^ building T-Al^^ on the telephone pole with red and Tfdiite
markingBp indicated during hours of darkness by a RED LIGHTo

4o Ind iv i dua ls repor t i ng a fi re w i l l rema in by the phone un t i l t he
telephone operator has made the connection direct to the Fire Departmento
F i res w i l l be repor ted d i rec t to the F i re Depar tment ra ther than to the
telephone operatoro Locate the fire by building number or other descrip
tive marking^ eo go *»FireS Building T-j^5 C«rAoPo Summer Camp Headquarters •
Cadet Smith reporting*®« Cadet will then remain in vicinity to direct the
fi r e a p p a r a t u s t o t h e fi r e o

5 a ALL CADETSo will be held responsible for the continous practice
of fire prevention measureso Cadet Charge of Quarters will be held
resik>nsible to see that all fire extinguishers in the Canqp area are filled
arid in the proper place« The proper location for all fire extinguishers
will be chepked once each day by the Camp Tactical Officero

6b All rubbish in barracks will be disposed of only in the metal con
tainers which will be found in the camp areao^ Cadets must exercise particular
care when smoking» Each barracks is provided with butt cans which wil l be
used for disposing of cigarette butts® When disposing of cigarettes outside
of barracksc, cigarettes should be "Fi^ld Stripped® and ashes extinguished
by grinding \mder footo Snoking in a reclining position in bed is prohibitedo

7o littering^, anywhere on the base^ is prohibitedo Gasoline^ or other
inflanmiable materials^ will not be used for cleaning® No alterations or
extension of existing electrical ^stems will be made without approval of the
Base Electriciane J^fo-'way plugs will be the maxinum allowed from any single
outleto Extension bords will not be tacked^ tied ov looped on or around
anything in buildings® Hanging of articles on electric wiring is prohibited#

Sol Bonf i res wi l l not be al lowed on the base® Cadets desir ing to use
fire-places cr barbecue pits in the picnic area must obtain prior approvalof the Personnel S^M.ces Officer^ and the Base Fire Miarshalo

9o Automobiles will not be parked within ten (10) feet of hydrants.

lOo There will be no blocking of doors in any buildings® Doors must
be kept f ree as ex i ts a t a l l t imes, , .

* X

Ho A disciplinary penalty will be imposed on any cadet guilty of
turning in false fire alams or misusing fire ^inguisherso Ext in^cdLshers* wi l l be kept in the proper place in each bui lding and wi l l be used for 3^re
f i t t i n g p u r p o s e s o n l y ®

2 2
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MESS

lo All cadets will be required to attend all mess formations^ imless
excused by the proper authorityo Meals are officially designated as break-
fast^ dinner^ ^d suppero

2o Cadets flights vill fom in fli^t areas for meal; fomationso Cadet
Flight Leaders will be repsonsible that their flights arrive at the mess hall
at the scheduled time& No cadet will -enter the mess hall except at meal time^
unless in the performance of duty®

3o Cadets will^ at all times^ conduct themselves in a gentlemanly
manner in the mess hall© No loud talking or rowdyism will be tolerated© Ho
con^lsints will ever be made directly to cooks and/or kitchen police©

4o , Cadets will be particularly careful that all food taken on their
trays is consumed^ and that the throwing away of food is held to an abso»
Itite minimumo If more than the first helping of food is desired^ cadets
may re~enter the serving line©

5o ]^oks and other reading matter are not to be carried into* the
mess halls© No articles of mess property will be taken from the mess hall
or kitchen^ except by permission of the Mess Officer© No food will be
taken from the mess hall except that fruit may be taken with the permission
o f t h e M e s s O f f i c e r ©

6© Ho action will be taken^ except when specifically ordered on
special occasions^ upon entrance of an officer in the mess hall© Cadets
addressed by an officer will stop eating and sit at attention©

s

»
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SUBJECT

A&C& Tom?
A t h l e t i c s
A t c s n i c D e f e n s e
Chap la i n
G A P C o m m a n d e r T i m e
D r i l l
Plying Training
F r e e T i m e
In«>Proc6ssing & Assignment of Quarters
Inspec t i ons
Job Fami l ia r i za t ion & 3 h rs t rave l t ime
Open Base
O r i e n t a t i o n F l i g h t
Oat=Processing
Parades & Ceremonies
Physica l Examinat ions
Physical Training
Program Evaluation
Survival Training
T o u r o f B a s e
Weather Phenomena
Welcome & Briefing
Wing^Base Orientation

T o f c a l 7 2

CAP Encai^ent will be at Westover 9 days,
gii^ainis^g hours daily, total training
h o u r s

w



.'t

\

4

0'"-'

Z.'jt'U^ .^Avia-i
1.; r,, — .
'='.9% Cmf """'' i''^
■ L'f1~ "• . I -

' r *>

; Iff- ~

v/;' -^Lv

' w « % »


